BY-LAWS OF THE CALIFORNIA ASSOCIATION FOR PSYCHIATRIC TECHNICIAN EDUCATORS
CAPTE  2006-2008

ARTICLE I 

NAME AND PURPOSE

SECTION A
This organization shall be known as the California Association for Psychiatric Technician Educators (CAPTE).

SECTION B
The purpose of this organization shall be:

1. To provide a meaningful education experience for students who participate in Psychiatric Technician Programs. 

2. To provide a format in which sharing of information, problem solution, and organization assistance can be received by all CAPTE member programs.

3. To provide opportunities for continuing education for instructors in Psychiatric Technician Programs. 

4. To provide the public with awareness of the role of Psychiatric Technician.

5. To monitor and respond to the legislative issues affecting the education, licensing and practice of Psychiatric Technicians.

6. To communicate the concerns of the organization to the Board of Vocational Nurses and Psychiatric Technicians (BVNPT)

ARTICLE II

MEMBERS AND EXECUTIVE BOARD

SECTION A
All Psychiatric Technician Educators including Psychiatric Nursing Education Directors shall be eligible for membership.

1. Each member shall be entitled to one vote. 

2. Only current members may vote. 

3. Mail ballots may be sent when requested by the Executive Committee.

4. Members will receive minutes of the meetings.

5. Any person serving a term of office who discontinues their position as a Psychiatric Technician Educator may fulfill the term of office or submit an letter of resignation to the executive board.

SECTION B
Associate members such as Psychiatric Technicians, faculty staff or interested persons may have all privileges of regular membership except holding office and voting, and only pass $10.00 as annual dues. 

SECTION C
The Executive Board shall consist of an elected Chairperson, Vice-chairperson, Secretary and Treasurer.

SECTION D
Committees.

Standing committees which will be considered on-going working committees are Northern and Southern regional Membership committees.


Ad hoc committees may be established by a majority vote of the membership present at the meeting. 


Schools in each region:


North

Atascadero State Hospital/ Cuesta College


Grant Adult & Comm. Education


Mission College


Napa College


Porterville College


San Joaquin Delta College


Santa Rosa Junior College


West Hills College


Yuba College


South

California Nurses Educational Institute


Cypress College


Hacienda La Puente Adult Education


Mt. San Antonio College


San Bernardino Valley College

ARTICLE III
ELECTION OF OFFICERS

SECTION A
Officers of the Board shall be elected by members of CAPTE.


All officers shall be elected for a term of two years and term of office will begin immediately following the election.

1. Two officers should be elected every year; Chairperson and Treasurer, one year and Secretary and Vice-Chairperson the next year. 
2. No officer shall server more than two consecutive terms in the same office.

3. In the event that elections are not held in any given year, the membership may elect 2 officers for a 3 year term to provide sequencing and executive board continuity.

ARTICLE IV
DUTIES OF OFFICERS

SECTION A
The Chairperson shall preside at all meetings of the Executive Board and general assembly, and shall be empowered to call special meetings of these groups. The Chairperson shall be the official representative of the organization.

SECTION B
The Vice-Chairperson shall assume the duties of the Chairperson in that person’s absence or inability to continue in the office and shall carry out those responsibilities delegated by the Chairperson until such time as a new Chairperson is elected.


The Vice-Chairperson shall prepare and send an annual newsletter to all CAPTE members.

SECTION C
The Secretary shall record and keep minutes of all proceedings of the Executive Board and of general meetings. This person shall send minutes of each meeting to the membership. The secretary shall read, send and record all correspondence of the CAPTE Board including agenda for the upcoming meeting, and report at each meeting of the organization. 

SECTION D
The Treasurer shall handle all monies collected by CAPTE, and report at meeting of the organization.

SECTION E
It shall be the duty and responsibility of the Executive Board to assess, define and delegate additional duties and responsibilities for the officers and the standing committee chairpersons.

ARTICLE V
DUTIES OF MEMBERSHIP COMMITTEE

SECTION A
The duties of the membership committee:

1. Receive information from the directors of schools on new faculty.

2. Send out letters of welcome, invitations to join CAPTE to new faculty.

3. Follow up on schools absent from regional meetings and conferences.

4. Send out notices of dues.

5. Submit current membership to Secretary to include in minutes of each conference.

6. Assist in planning and coordinate one statewide conference per year alternating each year from north to south.

7. Assist in planning any necessary regional meetings. 

8. Prepare a report of any regional meeting to be included in a newsletter to the membership

ARTICLE VI

PARLIMENTARY PROCEDURE


SECTION A
On all matters of procedure not otherwise covered by the provisions of these by-laws, Robert’s Rules of Order, latest edition, shall be the official guide. 

ARTICLE VII
BY-LAWS AMENDMENTS/ADOPTION

SECTION A
These by-laws may be amended by a majority of the membership present.


By-laws shall be reviewed every other year.

ARTICLE VIII
DUES

SECTION A
Dues of $25.00 per person per year shall be assessed for members of CAPTE and $10.00 for Associate members.

Dues will be payable on or before the date of the fall statewide conference.
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